
Recording Lectures with Kaltura Capture 

and Zoom

Welcome! If you haven’t already go to 
https://canvas.ubc.ca/enroll/FRFYK and enroll in the 

course to participate in the workshop demo

https://ets.educ.ubc.ca/event/kaltura-capture-and-zoom/
https://ets.educ.ubc.ca/event/kaltura-capture-and-zoom/


UBC’s Vancouver Campus is 
located on the traditional, 
ancestral, and unceded territory 
of the xwməθkwəy̓əm 
(Musqueam) people. The land it 
is situated on has always been 
a place of learning for the 
Musqueam people, who for 
millennia have passed on in 
their culture, history, and 
traditions from one generation 
to the next on this site.

Image courtesy 
https://resilienceproject.ca/en/ar
tists/marianne-nicolson



Objectives - Zoom and Kaltura: what’s the 
difference?

- Learn how to access and record using 
Kaltura Capture

- Learn how to upload videos into 
Kaltura

- Learn how to access and record on 
Zoom

- Learn how to access Zoom Settings
- Best practices in recording students



Synchronous  
vs 

Asynchronous
What’s up with that?!



Kaltura - Kaltura is asynchronous

- Creates personalized media in courses - makes 
your course more interactive

- Students can upload their own media then 
recieve your permission to publish

- Unlimited storage

- Can capture lectures, screencast recordings, 
embed videos and create playlists

- Used for in-class Canvas video discussions

- Closed Captioning available



Zoom - Zoom is a recordable synchronous video/audio 
web-conferencing application

- Upload polls

- Create break-out rooms for small group activities

- Use a whiteboard that participants can interact 
with

- Closed captioning available

- Can record screencasts
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Zoom And Kaltura

Both built into 
Canvas

Both are approved for 
use by UBC and are 
FIPPA compliant

Both create media that 
can be saved locally to 
your computer, or on 
secure servers in 
Canada



Kaltura Time - There are 3 ways to put media into 
Kaltura

1. Discussion Replies

2. My Media

3. Media Gallery



Recording in 
Kaltura in 
Canvas 
Method #1: 
Discussions 



For the purposes of this demo we’ll be using the webcam recorder, but there are many 
options, including screencasting with Kaltura Capture.



Stop and Start

Once satisfied with your recording click ‘Use This’ 



Copyright and 
Pages

- Once you’ve made a video you’ll be taken to a 
copyright/sharing permissions page.

- If uploading your own video you can select ‘With 
the Permission of the Copyright Holder’ 

- You can leave it on ‘Private’ and it will still appear 
for students within this specific class. 

- If you want to publish to multiple classes 
simultaneously, first ‘save’ the Copyright 
permissions, then press the ‘Published’ button 
and select which classes you would like to 
publish in.

- Once done press ‘Save and Embed’



It’s DEMO 
time

- We are all going to make 5 second videos 
that we’ll use this media file for our demo in 
the next little bit

- First TURN OFF YOUR ZOOM VIDEO if 
you haven’t already - do this by clicking on 
the camcorder icon 
in the bottom left of 
the Zoom screen. 

- Next, make a 5 second Kaltura video saying 
‘Hello!’, ‘Good day’ or cover up your camera 
and saying nothing at all, then post it to the 
Canvas discussion board. 

-



My Media vs. 
My Gallery

- The My Media page is where you can 
access and manage all your personal 
media within Kaltura. It is your 
personal media repository. From here 
you can add new media or manage 
media you have uploaded or recorded.

- Media Gallery is course specific. Here 
you can choose and post videos from 
your My Media collection for your 
students to view, in the context of the 
course.



Recording in 
Kaltura in 
Canvas 
Method #2:
My Media

- Note that the video you just made has 
appeared in your ‘My Media’ page. 

- You can also create videos here using the      
                 button       

                                                   

- The process is then identical to creating a 
video in the discussions.



Recording in 
Kaltura in 
Canvas 
Method #3:
Media Gallery

- Media Gallery > Add new > choose from your 
Gallery or create a new upload > follow same 
directions as above to publish. 

- Note: You CANNOT create a ‘Kaltura’ 
screenshare webcast in Media Gallery. To create 
a Kaltura webcast for a course, first make it using 
My Media, then go into Media Gallery and select 
it from the library.



Adding 
Captions in 
Kaltura

- My Media > select media using the check box (to 
the left of the media) > ‘Actions’ > Caption + 
Enrich > Submit 



How to Turn 
on Zoom in 
Canvas

- In the Canvas course click ‘Settings’ on the bottom 
of the course navigation menu on the far left of the 
screen > Navigation tab > click on the 3-dot menu 
next to ‘Zoom’ to enable > remember to ‘Save’ at the 
very bottom of the screen

- See 
https://ets-educ.sites.olt.ubc.ca/files/2020/09/Enable
-Zoom-in-Canvas-1.0.pdf for a graphic of these 
directions

- You should have a provisioned UBC Zoom account. 
If not request one at av.helpdesk@ubc.ca

- The primary email on your Canvas MUST be the 
same email linked to your Zoom for the course and 
your account to be linked.

https://ets-educ.sites.olt.ubc.ca/files/2020/09/Enable-Zoom-in-Canvas-1.0.pdf
https://ets-educ.sites.olt.ubc.ca/files/2020/09/Enable-Zoom-in-Canvas-1.0.pdf
mailto:av.helpdesk@ubc.ca


Where to find the ‘Zoom Recording’ button



Next Level: 
Personal 
Zoom 
Settings 

- Accessing your Zoom recording settings via 
https://zoom.us/

Go to zoom.us > My Account > Settings > 
Recording (singular)

- ‘Local recordings’ are downloaded to your 
computer

- ‘Cloud recordings’ are saved on a server within 
Canada

Cloud recordings should ALWAYS have a 
passcode



Next Level: 
Personal 
Zoom 
Settings 

- Local recordings exist

- Authenticated viewers should be OFF

- Passcode should be ON



Next Level: 
Personal 
Zoom 
Settings

- Go to zoom.us > My Account > Recordings 
(plural)

- another area to find any local and cloud 
recordings made on your account

- To share the Cloud Recording, click ‘share’. 
Always double-check the settings, best practice 
is to be password protected and prevents 
viewers from downloading (though there might 
be some exceptions to the latter)

‘Copy Sharing Information’ copies to 
clipboard to then paste elsewhere.
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Best Practices in Recording Yourself and Students

Trauma-informed practice: 
Assume there are students who 
don’t want their faces or voices 
to be recorded for a variety of 
reasons. 

If you plan to record while 
lecturing on Zoom, make sure 
students are aware of this in the 
first meeting. From there they 
can decide how they would like 
to participate, ie chat only, voice 
or voice and video.

Avoid sharing meeting links, 
(either live or recorded) 
anywhere public.



What 
Questions 
do you 
Have?

+

Resources

- Creating Zoom account
- LT Hub Zoom Guide

- Kaltura Captions (outdated but still has 
some relevant information)

- Uploading Videos to Kaltura
- LT Hub Kaltura Guide 
- UBC Learning Videos 

- Upload media to UBC LV 
- Canvas Upload Media 

https://it.ubc.ca/services/teaching-learning-tools/zoom-video-conferencing#getting-started
https://lthub.ubc.ca/guides/zoom-instructor-guide/
https://ets.educ.ubc.ca/captions-in-kaltura/
https://lthub.ubc.ca/guides/kaltura/?login#start
https://learning.video.ubc.ca/
https://learning.video.ubc.ca/playlist/dedicated/35544/0_4u9noy8h/0_11h3jbwe
https://learning.video.ubc.ca/playlist/dedicated/35544/0_8g7yyhib/0_rty0hlvl

