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AT A GLANCE: ASSIGNMENT DROPBOXES  

WHAT ARE ASSIGNMENT DROPBOXES? 

The Assignment Dropboxes area in Connect provides you with a single location to create and set up 

assignments. Students can submit assignments directly, eliminating the need to deliver them in person 

or to email them. Students simply have to upload their assignment to the appropriate Assignment 

Dropbox in Connect and click Submit. 

KEY FEATURES  

 Convenience. Students can submit their assignments in a single space, which you can then 

download, and mark in your Needs Grading area.   

 Easy identification of submissions. Downloaded assignments are appended with student’s 

username and student ID. 

 Course Calendar synchronization. Due dates show automatically in the course calendar, so 

they will be visible to all students and users enrolled in the course. 

 Grade Center synchronization. Assignments you created will automatically generate a Grade 

Center column.  

 Anonymous Grading. Assignments can be set to be graded anonymous, meaning that 

students’ names will be hidden when the assignment is graded.  

 Individual, Group and Portfolio assignments.  

 Multiple attempts. Allows instructors to set multiple or unlimited attempts for an assignment. 

GETTING STARTED  

You can start creating assignments to populate the Assignment Dropboxes as soon as you gain 

instructor access to your course.  

The Assignment Dropboxes content area should be 

visible in the left-hand menu of your course when you 

first enter the course shell.  
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1. Create an Assignment. In Course Content, 

select Assessments on the top left of your 

screen. From the options in the drop-down 

menu, click on Assignment. 

 

 

2. Add a name and a description. In the Create 

Assignment page, write the name of the 

assignment and a description if desired.  

 

3. Attach a file. Add a file to the assignment if you 

would like students to access additional 

resources when submitting their 

assignment.  You can also use this space to 

upload an assignment description in a file.  

 

4. Specify the Points Possible. Type in the maximum 

number of marks students can achieve in the 

assignment. 

 

5. Add a Rubric (optional). You have the options of creating a new rubric, using an existing rubric, 

or editing an existing rubric. 

 

6. Set a Due Date. Students can submit after this assigned deadline, but any assignments 
submitted after this point will be marked Late.  
 

7. Click Submit to save your changes. 
 

 
8. To view student submissions, access the Grade Center on the 

Course Management menu on the left-hand side of your screen. 
To provide student feedback, click on Needs Grading for recent 
submissions. 
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